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33 Market Place

Hitchin







Herts SG5 1DY
Name

School

Address

Address

Postcode

Date

Dear ,

I would like to take this opportunity to thank you on behalf of T 4 TEACHERS LIMITED for inviting TEACHER’S NAME for interview / trial day on DATE at TIME for consideration for the role of Teacher of SUBJECT.

I will contact you after the interview / trial day to gain feedback. However, should you require anything further prior to my contacting you, please feel free to contact me on the number provided below. 

Attached to this letter is a teacher’s Interview Appraisal Form. We would appreciate it if you could take the time to write a brief appraisal of the interviewing teacher and return it to us in the freepost envelope provided. All information will be kept in strict confidence. Your feedback is appreciated. Thank you.

I have also enclosed a copy of our Terms of Business for your perusal.

I look forward to speaking with you shortly.

Yours sincerely,

Lee Sugden

T 4 TEACHERS LIMITED

33 Market Place

Hitchin

Herts SG5 1DY

Telephone No. 01462 456401


Interview Feedback Form

Teacher’s Name:  
………………………………………….

Title of Vacancy:  
………………………………………….

Interviewer’s Appraisal of the Teacher:

Teacher’s Suitability for Role

	


Print Name: ………………………………………..   Date: ……………………………

Sign: ……………………………………………….

Please return in the freepost envelope provided.

Thank you.

