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33 Market Place

Hitchin







Herts SG5 1DY
School Name

School Address 1

School Address 2

School Address 3

Post Code

Date:

Dear Headteacher,

Follow-Up Reference Sheets 

 for ________________________________

Please find enclosed a Follow-Up Reference Sheet for the abovementioned teacher(s), who completed a booking/bookings at your school during **month(s)**  2004. 

I would appreciate it if you could take the time to complete this/these form(s) and return it/them ASAP. This will allow us to monitor the ongoing performance of our supply staff whilst working for T 4 TEACHERS LIMITED and ensure that high standards are maintained.

We should add that we are duty-bound, under the standards set by the Recruitment Employment Confederation, to follow up enquiries regarding the performance of our teachers if schools fail to complete the Follow-Up Reference Sheet. Therefore your earliest response would be appreciated.

Please indicate in your reply that under the terms of the Data Protection Act you are willing for us to disclose comments you make to our teachers.

Thank you for your help in this matter.

Yours faithfully,

for T 4 TEACHERS LIMITED

