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T 4 TEACHERS LIMITED LONG TERM PLACEMENT FLOW-CHART

The school contacts us with a booking. Details recorded include:  start and end date, subject / year group, part time or full time, contact details, and any other specific requirements. Details entered onto bookings database





Every teacher cleared for work who is looking for a long-term placement is identifiable. Preference details recorded include: dates of availability, specialist subjects, experience, previous placements etc





Consultant makes final shortlist from details on screen and notes from interview etc


Final shortlist of candidates prepared.


Adverts can be placed re the vacancy on behalf of school. 


Free half-day placements are offered.














A CV (using a standardised format) for each selected candidate is posted or faxed to the school, along with a covering letter.





Follow up call made to school. If the school is interested in any of the candidates, we record details of when and how they would like to meet them.





Negotiations begin to arrange mutually convenient time for school-based interview. Details confirmed in writing to school & teacher





If the interview has been successful, we confirm details of the appointment and payment method. Letters of confirmation sent to both teacher and school





Once the interview has taken place, follow up calls made to the teacher and school.





Follow up call made to ensure the placement is successful and provide an evaluation form towards the end of the placement





If the candidate has been unsuccessful, we will contact the teacher and provide relevant feedback.





If none of the candidates are successful, the booking remains on the database and CVs of teachers are forwarded, as they become available.








