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33 Market Place

Hitchin







Herts SG5 1DY
Name

Address 1

Address 2

Address 3

Post Code

Date:

Dear   ,

Re: CONFIRMING OUR MEETING REGARDING SUPPLY TEACHERS
Further to our telecon, I am writing to confirm our meeting as follows:
Date:
____________     Time:  _____________
Place: __________________

I look forward to seeing you then and to discussing your school’s supply needs and requirements. 

In the meantime, if there is anything you or your colleagues wish to discuss, please don’t hesitate to contact me.
Yours sincerely,
for T 4 TEACHERS LIMITED 

