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33 Market Place

Hitchin







Herts SG5 1DY
Attn:
School:

Number of Pages:
 (including cover)

Date:


Dear ,

ref: Urgent Need for School Information

We would like to request certain documents and information in order to provide the highest quality service possible and they all should be faxed with this page. If you have any queries or problems in completing them please do not hesitate to call on our experience. We are here to help.

Please fax these two documents back straight away:

· T4Teachers Terms of Business (to be signed and dated).

· T4Teachers Teacher Selection Policy (to be signed and dated).

These two documents to be completed as soon as you possibly can!

(Otherwise we cannot give your teachers any induction for your school):

· Your School Details Form completed.

· Checklist for your School Induction Pack Request completed.

We apologise for any inconvenience this may cause but we place a lot of emphasis on high standards of service and having this information is essential in order to achieve that.

Yours sincerely,

for T4TEACHERS LIMITED

