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33 Market Place

Hitchin







Herts SG5 1DY
Date:

Dear ,

Re: Available teachers that fit your requirements for the following booking:

Booking reference:







”  Short-term booking (daily/weekly)
Number of days

”  Long-term Placement (monthly)

Specialist required  ”
Cover only  ”            Subject

Keystage


Lesson Plan prepared by school      ” Yes  
” No – teacher to be prepared

Start Date: _ _ / _ _ / _ _  Tick day(s):      ”  Mon       ” Tue      ” Wed      ” Thu      ” Fri

Are there any pupils with special needs or difficulties this teacher needs awareness of?

” No  
” Yes  – Use space below to detail.



The teachers listed below are available and ranked by us according to perceived suitability. Please follow our strict system for booking teacher(s) by:

· Ticking the relevant box(es) beside the teacher(s) that best suit your needs.

· Indicating the preferred date(s) beside each.

· Faxing this sheet back to us on 01462 453712 asap – and before availabilty changes!

1. Name



” No   ” Yes – Date(s):









2. Name



” No   ” Yes – Date(s):









3. Name



” No   ” Yes – Date(s):









4. Name



” No   ” Yes – Date(s):









5. Name



” No   ” Yes – Date(s):









In a few minutes you will receive full details of each teacher by fax. If you have any questions please call us on 01462 456401.

Yours sincerely,

for T4Teachers Limited

